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DHScovery JOB AID

Curricula Self Assignment

Overview
DHScovery is an on-demand learning management solution that provides preloaded course content with access to thousands of additional learning courses.  Users can choose from courses and assign them to their learning plan. 
Objectives
The objective of this job aid is to describe the process for searching, reviewing and self assigning component-specific occupational curricula.  In DHScovery, a curricula is the mechanism by which courses are logically grouped to accomplish some type of learning goal.  For example, OIG have curricula that specifically target certain functions in the organization, such as Audits or Investigations.
Login
Step 1:
Open the web browser and enter https://dhscovery.dhs.gov/plateau/user/login.do 
Review the warning.
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Enter your Userame and Password inthe fields

below, then cicklogin to begin,

vserm: |

Password:

*You must be approved DHS personnel to access this system.




Click on the GO link located at the bottom of warning message to access the DHScovery User login page.
Step 2:
Enter your User ID and Password.  Click the Login button.
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Step 3:
Click the Catalog tab.   Select the Simple Catalog Search link.
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mple Catalog Search

The Simple Catalag Search page alows you to search Learring em, Curricum ttle and description by keyword. You can also iter your search by tem Classificaton.

Enter Keywords to search Hem, Currculu s and Descrition fields.
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Step 4:
To narrow the list of available curricula, enter a Keyword describing the curricula for which you are searching.  
Step 5:
Uncheck all the checkboxes below the Keyword field except the Curricula checkbox.
Step 6:
Click the Search button.
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Search Results

Enter Keywords to search Hem, Currculu il and Descrition fieds.
Keywords: [o1G

] T Exact Phwase.
¥ Curicus [ instructorLsa [ onie |~ Blende [ Other (Seectone r more)

Below are the resuls of your Search. Select an Action from the Acton buttons or lick the Expand icon o view the Scheced Offerings avalable for @ Learming Hem. You can refine
your Search using the search form above

Catalog Search Results
Title o

Constitution Day - 016,
016 Audit Curricula v/

OIG T Security Awareness.
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Step 7: Identify the correct Curriculum from the results area and click the corresponding Self Assign Curriculum button.
All the items associated with the curriculum you chose will be added to your Learning Plan.  You can also track the curricula status by clicking the Learning tab and then clicking Curricula Status.
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