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DHScovery JOB AID

Featuring an Item in the Catalog

Overview
DHScovery is an on-demand learning management solution that provides preloaded course content with access to thousands of additional learning courses.  When you want to highlight a class or online course, you may feature it by placing it on the learner home page.  
Objectives
The objective of this job aid is to illustrate how administrators can highlight special or new courses by displaying them on the learner home page.
Login
Step 1:
Open the web browser and enter https://dhscovery.dhs.gov/plateau/admin/login.do 
Review the warning.
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Click on the GO link located at the bottom of warning message to access the DHScovery User login page.
Step 2:
Enter your Admin ID and password and select the Login button.
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Step 3:
Click the Commerce tab.   The Catalogs search page will display.
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Step 4:
In the Catalog ID field enter a value to find the corresponding component-specific catalog.

Step 5:
Click the Search button
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Step 6: Click the Edit icon next to the correct catalog id.
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Step 7: Click the Items tab.
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Step 8: Locate the item you which to feature in the catalog.

Step 9: Change the Flag field to Featured, New or Revised.  The item will appear under a different heading on the homepage depending on the value selected here.
Step 10: Enter a date in the Until field to indicate when the item expires from the featured, new or revised designation.
Step 11: Click the Apply Changes button.
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