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Knowledge to Perform



 Self-Assigning a Curriculum

Audience:  DHScovery Learners
Overview:  DHScovery provides the ability to logically group and/or sequence courses and other learning items into a curriculum for a specialized field or topic of study to accomplish a learning or development goal.  A curriculum can either be assigned to a user by a supervisor or administrator, or may be self-assigned by a DHScovery user as desired.
Objective:  The objective of this job aid is to describe the process for users to search, review and self assign a DHScovery curriculum.  
For assistance at any point during this process, the DHScovery Help Desk can be reached 24x7 by calling 888.898.8204 or by emailing help@plateau.com.

	Step
	Action
	Screen Shot

	1
	Open the Web browser and enter https://dhscovery.dhs.gov/plateau/user/login.do 
Review the warning.

Click on the GO link located at the bottom of warning message to access the DHScovery User login page.
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You are about to access a U.S. Government computerfinformation system. Access to this
system is restricted to authorized users only. Unauthorized access, use, or modification of
this computer system or of the data contained herein, or in transit to/from this system, may
constitute a violation of Title 18, United States Code, Section 1030 and other federal or state
criminal and civil laws. These systems and equipment are subject to monitoring to ensure
proper performance of applicable security features or procedures. Such monitoring may
result in the acquisition, recording and analysis of all data being communicated, transmitted,
processed or stored in this system by a user.

If monitoring reveals possible misuse or criminal activity, notice of such may be provided to
supervisory personnel and law enforcement officials as evidence.

Anyone who accesses a Federal computer system without authorization or exceeds their
access authority, and by any means of such conduct obtains, alters, damages, destroys, or
discloses information, or prevents authorized use of information on the computer, may be
subject to fine or imprisonment, or both.

DO NOT PROCESS CLASSIFIED INFORMATION ON THIS SYSTEM.

Please clic GO) to be redirected to the DHS Learning Management System, DHScovery.






	2
	Enter your User ID and Password.  Click the Login button.
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your Username and Password in the fields
ick login to

*You must be approved DHS personnel to access this system.





	3
	Click the Catalog tab.  Select the Simple Catalog Search link.
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mple Catalog Search

The Simple Catalag Search page alows you to search Learring em, Curricum ttle and description by keyword. You can also iter your search by tem Classificaton.

Enter Keywords to search Hem, Currculu s and Descrition fields.
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	4
	To narrow the list of available curricula, enter a Keyword describing the curriculum for which you are searching.  
	

	5
	Uncheck all the checkboxes below the Keyword field except the Curricula checkbox.
	

	6
	Click the Search button.
	

	7
	Identify the correct Curriculum from the results area and click the corresponding Self Assign Curriculum button.

All the items associated with the curriculum you chose will be added to your Learning Plan.  You can also track the curriculum status by clicking the Learning tab and then clicking Curriculum Status.
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Search Results

Enter Keywords to search Hem, Currculu il and Descrition fieds.
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Below are the resuls of your Search. Select an Action from the Acton buttons or lick the Expand icon o view the Scheced Offerings avalable for @ Learming Hem. You can refine
your Search using the search form above
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